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1. Draft Agenda
Monday 30 May 2011
Arrival of Participants
12:30 Welcome and lunch in the Qec-eran Office
14:30 An overview of the project presentation followed by questions and discussion
15:15 Experiences and activities in relation to working with Roma: a presentation by
the Partners
16:00 Management and Co-ordination, including Budget and Financial Management
17:30 Key Actions for the first 9 months
18:30 Any other issue
19:00 End of first session

20:00 Dinner at (tbc)

Tuesday 31 May 2011

09:00

10.30

Continue the discussion and Questions

Partners leave

2. What Each Partner Has to Prepare

Each partner needs to prepare a presentation which covers the work of the organisation and in
particular what work they have undertaken in relation to working with Roma and what are the
issues they face in working with Roma.

Partners will have 20 minutes for their presentations and then there will be 10 minutes for
Questions and Discussion. PLEASE USE THE POWERPOINT TEMPLATE FOR THE
PRESENTATION WHICH IS BEING SENT WITH THIS INFO PACK. You can of course
add the logo of your organization to this template.
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3. Practical Details

HOTEL DETAILS

Name: Ibis Hotel

Address:

Hotel Ibis
rue Joseph Plateau N°2
1000 - BRUSSELS
BELGIUM
Tel. : (+32)2/5137620

Email:
accorhotels.reservation@accor.com

FROM THE AIRPORT TO THE HOTEL

From the Brussels International Airport: By taxi (approx. 35€) or with a
train (2.60€) to Gare du Nord, (the trains leave approx. every 15 minutes; the
journey time is 15-20 min), then take one of the trams 4, 52, 55 or 56
(direction Bruxelles SUD) to La Bourse (1.50€). Follow the street in front of
the Bourse (Rue Antoine Dansaert) and turn right in Rue de Poissonnieriers.

From Central Station: Take the metro line 1A-direction “Roi Baudouin” or the 1B-
direction “Bizet” (metro ticket is 1,50€) and step out at St.Catherine metro station.
Please see the map on the page 5.

From Gare du Midi Station: Take one of the trams 4, 52, 55 or 56 (direction
Bruxelles NORD) to La Bourse (1.50€). Follow the street in front of the
Bourse (Rue Antoine Dansaert) and turn right in Rue de Poissonnieriers.
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FROM THE HOTEL TO THE VENUE

Ibis Hotel

Qec-eran

Rue Joseph Plateau N°2
1000 - BRUSSELS
BELGIUM

Rue Vieux Merché aux Grains 48,
000 - BRUSSELS

BELGIUM
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4. Project Budget
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FORECAST BUDGET CALCULATION

Index of Error Messages:
- I all flelds ABC are red: One of the columns A, B or G is not filled out |

= If flald A Is red: Column G Indleates Income and thus only | can be Indlcated In Golumn A |

< If flald B Is rad: Column B Indicates Co-financar and thus only | can be Indleated In Column A |

=IF flold C ls.ral: Cofumn A indical

I and thus anly Incame can bae Indicated In Column C |

Or: Galumn A Indleates F and thus only Worksiream 0 can be Indicated In Column C 1

8x O
A - Blalf
B - Travel
C - Equipment

D - Consumables
E - Other direct costs

F - Overheads
I -Income

The yallow column Tetal EURO ls locked and automatically caloulated from tha entrlas of the light yellow columns Amount In EURO per unit and Number of units,
If you wanl to move costs batween lines you should NOT use the CUT+PASTE functlon (a #REF massages will appear), you may only use the COPY+PASTE functions.

in all white cells you may use bolh tho CUT+PASTE function or COPY+PASTE funclions, but for formatting reasons COPY+PASTE Is advisable. Howovaer, you may nol add or delate whole linos,

Before submiting the budget you should make sure that no fleld of this Sheet has a red backaround and

that no Error
Sublolal | 1,045,435.00
Budget | Organisation Waorkstream Description of item Unit Amount Number | Tolal EURO Explanation
ltem Answar to the quastions: in EURO of units
Who orWhat ? - Why ? per unit
responsible for the
overall strategic
A Applicant Workslream 0 |Elralegic menager day managment of the
400.00) 60.00) 24,000.00|project
Responsible for the day
A Partner 1 Workslream @ | Transnalional project co-ordinalor day lo day transnational
350.00) 90,00} ,500.00| project
A Partner 1 Workstream 0 |Project adminstralor day 300,00} 7000} ,000.00
A Appllcant Workstream 0 |financlal controller |day 300,00f 70.00] ,000,00
A Applicant W 0___|local co-ordinator day 200.00} £0.00| 20,010.00
A Partnor 2 Workstream @ [local co-ordinalor day 260,00} 68 .00| 20,010.00
A Partner 3 0 local co-ordinalor day 280.00{ 6800 20,010.00
A Parlnor 4 Wotk 0 |local co-ordinator day 2080.00| 60.00| 20,010.00
A Pariner 6 Workstream 0 |local co-ordinator day 200.00] 6o.00f  20,010.00
A Partnar 6 W 0 |iocal co-ordinater day 200,00 8900} 20,010.00]
A Partner 7 0 |local co-ordinator |day 20000} 66.00| 20,010.00
A Partnor B Workstream @ |local co-ordinator day 200.00) 69.00{ 20,010.00|
.00]
B Partner 1 0 air lickala for Firsl 8GM and scoping workshi lickal 400.001 2.00) 00, o[
B Pariner 2 Workstream 0 [air lickals for First SGM and scaplng workshop lickal 400.00f 200] 00.00]
] Partner 3 Wark 0 [lalr lickets for First SCM and scoping workshop lickel 400,00} 2.00f 00. OI
B Pariner 4 Workstreem 0 |air Lckela for Firal EGM and scoping werkshop lickel 400.00} 2.00] 800.00]
B Partner & Workatraam 0 [alr Uickels for First SGM and scoping workshop rﬁm 400,00} 200} 800.00)
B Partner 6 Workstream 0 |air lickels for First SGM and scoplng workshop lickel 400,00} 200 800.00
[:] Applicant k 0 |air lickats for First SGM and scoping workshop tickst 400.00} 2.00 800.00
B Partner B D |alr ickels for First SGM and scaping workshop licksl 400.00} 2.00] 800.00
Includes hotel two
nights; two dinners, lwo
o bty Workstreamo | 2Scomodation and subslstance costs linked to first SGM and psA lunches plus
Scoping workshop subsistence and local
travel cosls for two
215.00 4.00] 060.00|delegales
L0 i | ico cosle linkod [o firsl SGM ond
B Partnor 2 Workstream 0 ;:m?::ﬂ::‘s::; et o DSA ik 60 460,00
1 Aol
- r—— 0 R wum;::: cosls linked lo first SGM and DSA SiEan s 860.00
ed lo firsl SGM and
B Partnar4 Workstream 0 gﬁ:m;dﬂ;g;ﬂq; subsistence cosls inked lo firsl SGM an DSA oyl ot dihao
B Partner § Workstream 0 ‘gzzul::‘nd;:m::d subslslence cosls linked lo firsl SGM and DsA _— i daniG
B Partner & Weorkstream 0 ;z;(;r;\:ﬁ;ﬂﬁ:\a;nd subsistence cosls linked lo firsl SGM and DSA i L 48Dl
a " 0 accomaration and subsistanca cosls linked lo first SGM and DSA
hr Scoping warkshap 218.00| 4.00) 860.00
ubsistence cosls I sf
B Partner 8 Worksiream 0 ;fmnﬂr;ﬁ;ﬁndu sist nked lo first SGM and DSA IS w 580 0)
0.00
0.00
B Partner 1 0 |alr ticket for second SGM licket 400.00) 1.00) 400,00
B Parinar 2 Workstream 0 |air lickel for sacand SGM lickat 400.00] 1.00) 400.00
B Partnar 3 Workstream 0 |alr licket for secand SGM lickat 400,00} 1.00f 400.00
B Pariner 4 0 |air licket for second SGM licket 400.00( 1,00} 400.00
B Pariner & Workstream 0 |air ticked for secand SGM lickel 400.00} 1.004 400.00
B Partner 6 Workstream 0 |air lickst for second SGM licket 400.00} 1.00) 400.00
B Partner 7 Workslraam 0 |air tickel for second SGM lickal 400.00) 1.00) 400,00
8 Pariner 8 K 0 |air licket for second SGM ticket 400.00) 1.00] 400.00
[:] Pariner 1 Worksiream 0 |accomodation snd subsistence cost linked lo sacond SGM DSA 215.00f 2.00) 430.00
B Pariner 2 Workstream 0 dallon and subsistenca costs linked o second SGM DSA 215.00} 2.00 430,00
L] Pariner 3 Workslream 0 |accomadation and subsislenca costs linked lo second SGM DSA 215,00} 2.00) 430.00
] Partner 4 Workslraam 0 |accomadalion and subsistanca cosis linked lo sscond SGM DSA 215.00} 2.00] 430.00
:] Partner 8 Waorks(raam 0 and subsistance costs linked lo second SGM DSA 215,00} 200 430.00
[:] Pariner Workstroam 0 |accomadalion and subsislance cosis linked lo sacond SGM DSA 215.00) 2.00 430.00
B Pariner 7 Workstream 0 1 and subslstence costs linked Lo second SGM DSA 215.00} 2.00) 430.00
B Pariner § Workstream 0 |accomodalion and subsistenca costa linked lo second SGM DSA 215.00) 2.00] 430.00
1.00| 0.00
0.00
0.00
E Applicant Workslroam 0 | External audit 2,000.00) 1.00] 2,000.00
E Applieant Workslrosm 0 |Final Report 10,000.00] 1.00f 40,000.00
F Appll Worksiream @ |Overheads 25,000.004 1.00f  25,000.00
0.00
0.00
0.00
8 Partner 2 Workstraam 4 |air tickets for trananational exchangs 1 lickel At 460 1,600.00 4 delegales for air travel
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Budgat | Organisation Workstream Description of Item Unlt Amount Number | Total EURO Explanation
Item Answar lo tha questions: in EURO of units
Who or What 7 - Why 7 par unit
B Pariner 3 Workstream1 | air lickels for Iransnational exchonge 1 tickat 400,001 400 1,600.00 4 delegates for air fravel
8 Partner 4 k 1 |air Uckels for Iransnational exchanga 1 tickal 400.00) 4.00 1,600.00|4delegales for alr travel
B Partner § Workstream1  |air lickels for lransnational axchanga 1 lickal 400,00 .00 1,600.00 4 delegales for air lravel
B Parinor 6 Workstream 1 | alr tickets for transnalional exchanga 1 lekal 100,00 400 1,600.00 4 delegates for air ravel
B Partner 7 Workstream 1 |air tickals for transnational exchange 1 tickel 400,00 400 1,600.00 4 delegales for air travel
licks ji
8 Partnor 8 Workstream 1 |alr tickels for transnallonal exchange 1 chel -smaol 400 1,600.00/ delegates for air travel
The event will be In
B Partner 1 Workstream1  |alr tickels for (ransnalional exchange 1 lickel Sintra- Qec=3
400,00] 6.00) 2,400.00|delegales + 2 experts
0.00
0.00
accomodation and subsistence cosls linked 15t fransnalional
B Partner 2 Workstrsam 1 |1 onao DSA 215,00 12.001 2,500.00 4 daelegales
accomodation and subsislenca cosls linked 151 transnational
8 Partner 3 Werkstream 1 | e DSA 215.00 12.00 2,580,00 4 delegales
and subsi cosls linkad 1st Ir
B Partner 4 Workstroam 1 |, 0o DSA 215,00 12.00 2,500.00 4 delegales
d and subsl cosla linked 13t
B Partnor 6 Workatraam 1 axchangs DSA 215,00 12.00 2,500.00 4 delegates
accomadation and subsislence costs linked 1st transnational
B Pariner § Workstream1 | onoe DSA 215,00 12.00l 2,580.00]" delegates
laccomodalion and subsislance cosls linked 15 fransnational
B Pariner 7 Workstream 1 i DSA 218,00 12.00 2,580,00 4 delegates
dation and st costa linkad 1l Iransnational
B Parlner 8 Workstream 1 | onge DSA 215,00 12.00 2,680,00|4 delegates
accomodalion and subsisiance cosls linked 15 ransnalional The event will be in
i ar =
B Partner 1 Workstream 1 axchangs DSA Sintra- Qec=3
215.004 18.00) 3,870.00 dEIugﬂtGS +32 OXEQRS
0.00
to pay for
webconferencing
E Parinar 1 Werkalream 1 |Cnlina programme licence, lelephona
charges linked to web
20,000.00 100 20,000.00|conference.
0.00
3 delegales for air travel
B Partner 1 Workstream 1 |uir lickels for lransnationul exchange 2 lickal plus 2 experts for alr
400.00| 5.00] 2,000.00]travel
B Partner 2 Workslream 1 |air lickels for Iransnalional exchange 2 lickal o000 s 1,200.00 3 delegates for air travel
B Pariner 3 Workstream 1 |air tickets for ransnalional exchange 2 ticket 40000 o 1,200.00 3 delegales for alr travel
B Partner 4 Workstream 1 |air tickals for ransnational exchanga 2 ticket 4odioa 400 1,200.00 3 delegales for air iravel
] Parlner § Warkstream 4 {alr fickels for transnalional axchange 2 lickel o 300 1,200,00 3 delegates for alr travel
B Partnar & Workstraam 1 [alr lickals for ransnallonal exchange 2 ticket 400,00 500 1,200,00 3 delegales for alr travel
B Partner T Workstream 1 |air tickets for iransnalionsl exchange 2 licket 460,00 _— 1,200.00 3 dslegatas for air lravel
a Parinor 8 Waorkstream 1 |alr tickats for transnational exchange 2 licket 400,00 2.00 1,200.00 3 delegales for air ravel
0.00
0.00
accomodalion snd subsfstonce cosls linked 2nd lransnational 3 delegales plus 2
B Partner 4 Workstream 1 axchange NSA 245,001 1500 3,225.00|experls
accomadalion and gubsistence costs Inked 2nd transnallonal
B Partner 2 Workslraam 1 change DSA 216.00) 8.60 1,936.00 3 delegales
lon and st cosls linked 2nd transnational .
B Parinor 3 Workstream 1 exchangs DSA 21500 9.00) 1,936.00 3 delegales
accomadation and subsistence costs linkad #nd transnalional
] Partnar 4 Workstream 1 | e DSA 215,00 .00 1,935.00|3 delegates
accomadation and aubsistence costs finked 2nd lransnalional
B Parinar B Workstream 1 et DSA 218.00) 0,00 1,936.00 3 delegales
and casls linked 2nd kransnationz!
B Partner 8 Workslroam 1 wiéchangs DSA 215.00] 0.00 1,935.00 3 delegales
7 lional
8 Parinar 7 Warkstroam 1 ac:jmodnllun and subsistence cosls [Inked 2nd lrananalion: DSA Siem = 1,935.00 3 delegates
accomodalion and subsistence costs linked 2nd trensnalional
] Pariner 8 Workstream 1 | 0o DSA 215.00 2,00 1,935.00|3 delegales
0.00
0.00
0.00
E plieant Workstream 1 |Room Hite - Transnalional exchange 1 day 1,325.00) 3.00 3,975.00
E Applicant Workatream 1 |Room Hire - Trapsnalional exchange 2 day 1,325.00) 3.00) 3,975.00
0.00
E Workstream 1 |Cataring - Transnalional exchange 1 diy 1,000.00 3.00f 3,000.00
E Applleant Workstream 1 |Cataring - Transnational exchange 2 day 1,000.00) 300 3,000.00
0.00
E PF Workstream 1 |Interpretation - | oxchange 1 day 4,000.00 3.00] 12,000.00
E Applicant Warkstream 1 |Interpratalion - Transnalional pxchange 2 dny 4,000.00] 3.00) 12,000.00
0.00
lead experls 20 days
and 2 support experls 5
- | o 1 d
E Applicant Workstream 1 Exlernal experts - Transnational oxchange iy days each al 600 euros
000 s 18,000.00 per day Including lax
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Budget | Organisation Workstream Description of itam Unit Amount Number | Total EURO Explanation
Item Answer to the questions: In EURO of units
Who or What ? - Why ? er unit
lead experts 20 days
and 2 support experls &
E Applicant Workstream 1 External axpers - Trananalional exchange 2 day days each al 600 euros
P 4000 18,000,00 per day including tax
0.00]
E Partner 1 1 |Online resauras Bank 20,000 60 1.00]  20,000.00]
0.00
0.00
E Partnor 0 Workstroam 2 Local maslings with key stakeholders 5,000.00} 1.00) 5,00 ).0 0
E Pariner 2 W B Local wilh kay 5,000.00{ 1.00] 5,000.00
E Partnor 3 [ 2 |Losal mantings wilh kay 5,000 00| 1.00] 5,000.00]
E Partner 4 Workstream 2 |Local meelings with key slakeholders £,000.00| 1.00] 5,000.00]
E Partner & 2 |Local mastings with key 5,000.00) 1,00 5,000.00(
E Partner 8 [ 2 |Loal vilh key 5,000.00] 1.00) 5,000.00]
E Pariner 7 Workstream 2 |Local meelings with key £,000.00| 1.00| 5,000.00
E 2 |Local ings with key 5,000.00) 1.004 5,000.00
1,004 0.00
1,00 0.00!
E Partnar i 2 |Capacity bullding pragramma lor up ta 30 key aclors 15,000.00) 1.00) 15,000.00
E Pariner 2 Workstream 2 [Capacily bullding programme for up lo 30 key aclors 15,000.00| loof  15,000.00
E Pariner 3 Workstream 2 Capaclly bullding programme for up to 30 key aclors 15,000.00 1,004 15,000.00
E Partner 4 Workstream 2 |Copacily building pregramme for up to 30 kay aclors 15,000,00] 1.00| 16,000.00
E Partner & Workstream 2 Capaclly bullding pregramme for up o 30 key aclors 15,000.00] 1.00| 5,000,00
E Partner 8 Workstream 2 |Capacily building programme for up to 30 key aclors 15,000.00) 1.00| 6,000.00
B Partner 7 Workstream 2 [Capaclly bullding programme for up lo 30 key aclars 15,000.00| 1.00) §,000.00
[ li Workstream 2 |Gapacily building ¢ for up lo 30 kay aclors 16,000.00) 1.00| 5,000.00
1.00) .00
1.00 .00
E Pariner 0 Workstream 2 |Local / national / awareness ralsing events 20,000.00 1.00 20,000.00
E Partnar 2 Workstroam 2 |Local / nationa) di J ralsing evenls 20,000.00] 1.00} 20,000,00
E Partner 3 Warkstream 2 Local / national ! ralsing avenis 20,000.00f 1.00/ 20,000.00
E Partnar 4 Workstroam 2 Local / national dissemination J swarenoss raising svents 20,000.00] 1.00] 20,000.00
[ Partner 6 Warkstream 2 Local / national ] ralsing ovents 20,000.00 1.00 20,000.00
E Partner 0 Workstream 2 [Local / national disseminalion / awareness ralsing avenls 20,000,00] 1,00} 20,000.00
E Pariner 7 Warkslream 2 Local / national di inalion / ralsing ovenls 20,000.00f 1.00| 20,000,00
E Applicant Warkstream 2 Lacal / national di Inatlon ralsling evonls 20,000.00] 1.00] 20,000.00
1.00| 0.00
1.00f 0.00
E Partnar 1 Workstream 3 |Wabmaster 20,000.00 1.0¢] 20,000.00
1.00] 0.00
B Applicant Workstream 3 |air lickuls for Transnalional Disseminelion Conference 400.00) 2.00] 800.00)2 delegales
-] Partner 2 Workatroam 3 |alr lickels for lonal DI inalion Conlerenca 400,00/ 2.00] 800.00{2 delegal
B Partner 3 Workstream 3 |alr lickals for Trangnalional Dj ion G 4D0 00 2 00| 800.00|2 delegales
B Pariner 4 Waorkstream 3 wir lickels for T O G 400.00) 2.001 000.00{2 del 1l
<] Partner & Worketream 3 |sir lickels for Transnalional Dissaminalion Conlerance 400.00 2.00f 800.00|2 delegales
Pariner B 3 |oir ticketa for T [5] Ci 400.00| 2.00) 000.00]2 dalegales
B Pariner 7 Workstream 3 |alr lickels for Transnallonal Dissamination Conlerance 400.00| 2,00] 800.00|2 delegales
B Pariner i Workstream 3 |air lickals for T D Ci 400.00| 2.00) 000.00|2 dalegates
i costs finked T lonal
B Applicant Warkstream 3 (e B0 zlirmn“ 2800 e 060,00|2 delegates
— r = -
8 Fartners Werkatream 3 |oEe e S aranen 215,00 4,00) 060.00|2 delegates
Patnerd | Workstreama | o AL EE S siatanca el kad T ol (Y 260,00/ 2 delegales
¢ costs linked T/ |
B Partoer 4 Workstraam3 | o on ::!::ﬂarmcn H 215,00 4.00 860.00/2 delegales
B ot Workstream3 |\ smination ::r:)dnlafanu s 215.00f 4.00] 860,00/2 delegales
iby cosla linkad Tr 1l
B Parinars | workstmam3 |G et 21500 a0 8g0.00| Yelegates
and cosls od
B Partnar 7 Workstroam 3 [2ocomedaten n by e il oL 860,00|2 delegates
fali d cosls linked It |
B Partnor Worketreama |1 T S fe finked T 2{kid e 160,002 delegates
1.00 0.00
0.00
E Applicant Workstream 3 |Room Hire - T ional DI Inatlon Conferance day 2,000.00) 200 4,000.00
1.00) 0.00
E Waorkslream 3 Calefing - Dissemination Conferance day 1,000.004 2.00) 2,000.00
1.00| 0.0
B Applivant Workstream 3 |inlerpietalion - Transnallenal O Ci day 5,000,00| 2,00 10,000.00
1,00 0.0
E Partner 1 Workstream 3 |Waobsile (maintenance and hosling) 10,000.00] 1.00) 10,000.00
1.00) .00
1.00 .00
] Applicant Incoma 23,000.00 1.00] 23,000.00
| Partiver 2 Inaoma 21,715.00| 1.00) 21,716.00
1 Partner 3 Iincome 21,715.00 1.00| 1,716.00
| Pannor 4 incoma 21,715.00 1.00| 1,715.00
1 Partner 6 Incoma 21,715.00] 1.00 1,715.00
[ Partnar 6 Incoma 21.715-% 1,00 1,715.00
1 Partner 7 Incoma 21,715.01 1.00| 1,715.00
[l Partnar B Income 21,715.00) 1,00} 21,715.00
1.00] 0,00’
1.00) 0.00
1.00 0.00
1.00) 0.00
1.00 0.00
1.00) 0.00
1.00) 0.00
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5. Key Documents

EXPENSES CLAIM FORM TEMPLATE

I AM ROMA cllidie?
Profect: JUST/2009/FRACJAG]1 245 - 30-CE-0377094/00-17

Expenses claim form | AM ROMA o

Partner :

Bank detalls for reimbursement

Account holder t

IBAN:

BIC:

Address :

Item: description Purpose Date Amount (€)
Total amount (€) = €

Please note that ORIGINAL recelpts are required for each expense and should be always attached to this form.

Certified by: Name:
Function:
Date:
Signature:

Participants of First Project Steering Group Meeting are expected to book and pay
their flights/travel themselves. Their expenses will be reimbursed to them later by
QeC-ERAN. Please note that in order to get reimbursed, the travel costs cannot
exceed the maximum amount allowed.

In order to receive the reimbursement for your travel expenses, please send QeC-
ERAN office the following (ALL ORIGINALS REQUIRED!):

Flight expenses - expenses claim form; ticket(s); boarding passes
Train/buses etc. - expenses claim form; ticket(s)
Others (snacks, coffees, etc.) - expenses claim form; bill(s)

In addition you will be provided a reimbursement form to fill in.

Please make sure that all these documents are sent to us, otherwise we will not be
able to reimburse you.

Last but not least, please don’t forget to include on the reimbursement form your
bank details (bank account, IBAN and BIC codes, bank address, account holder) in
order for us to do the reimbursement.

Regarding the accommodation, the hotel rooms are directly paid by QeC-ERAN as well as the
lunches and dinners.
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STAFF DECLARATION

Suldie :
B I AM ROMA

Declaration on staff

Project title: I AM ROMA
Name of the lead organisation: Municipality of Sintra
Grant agresrment N°: JUST/ 2009/ FRAC/AG/ 1245 - 30-CE-0377094/00-17

Name of the employer: name of organization
Specification of warking time for: (nosftion in the oraanization)
Duration: 24 months, from 1st February 2011 to 31st January 2013

Hereby, tha Iagal representative of the organisation, confirms that name, wil spend time for the project
for a total cost which is the eguivalent of amount EUR during the pericd of performaroe of the poject
as specified in the grant agresmeant.,

This is a total of pumber days worked for the I AM ROMA project.
The dally rate Is pumber EUR.

Timeshest wil be produced monthly, with the detalls regarding the time devoted to the project.

The legal represertative
Name:
Positien:
Date and place: month 2011, date
Signature:

TIMESHEET TEMPLATE

I AM ROMA e
Profect: JUST/2003]FRAC/AG/1245 - 30-CE-0377094/00-17 W

Name Timesheet | AM ROMA Rrrdy
Organisation :
Name :
Functlon
Month, Year : February 2011
Activities Date oy | "ty | Subtotal
€
€
- €
- €
€
€
. &
Total 0 = € - €

Certified by:  Name:
Function:
Date: March 2011
Signature:

Funded through European Commission

Please note, that Daily rate has to be same with the daily rate stated in the
declaration on staff. Additionally the total amount in timesheets cannot
exceed the total amount stated in the declaration on staff.
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Pre-Financing Request from Project Partners

Froject Partner....ivsert naame

We request the transfer of 30% ofthe funds allocated to each parners for
undertaking local actions. This refers to the following adivities ONLY:

¢+ Loecal Meetings with Stakehelders -E5000

# Local capacity building Programme-€15,000

+ Local awareness raising Campaigns-£€20,000

TOTAL PER PARTNER: €50,000 (30% =4€15,000)

In undertaking this transfer, the Pardneris accepting the following conditions:

1, That where the above transfer is used to pay for project staff, then this will
bein compliance with the staff declarations submitted, The partner will also
submit the required imesheets in the required format and proof of payment
to named staff in the formn of payslips.

2. Where the above transfer is used to pay for contract staff, then the parner
will provide a copy of the contract(s) plus invoices for payment AND proof
thatthe tasks indicated inthe contract have baen completed.

3. Wheare the above transfer is used to pay for costs relating to the Local
heetings, Local Capadity building programme, Local Campaigns, then the
partner will provide evidence of expenditure daimed (cerfified invoices of
expenditure) and also proof of what ever adtivity the costs relate to.

4, Where the above transfer is used to pay forlocal travel, then again the

partnar will provide proof of expenditure and also proof of what ever activity
the costs relate to,

5.Upon using the pre-financing and in order to request a further pre-finandng
payment. The partner will submit a statement of total expenditure plus all
necessary proofs.

PLEASE NOTE NO PRE-FINANCING WILL BE PAID UNTIL EACH
PARTHER HAS SUBMITTED THE REQUIRED STAFF DECLARATIONS
TIMSHEETS FOR THEIR LOCAL CO-ORDINATOR

Lead partoer:
Mumicipafity of
SINTRA {PT)

European Roma
Labow Agercy (SK)

The Roma Canter For
Social Intervention and
Studies = Romani
CRISS (RO)

Dokrich Municipality
(Ba)

Heraklion Municipality
(EL)

European
Development Agercy
(=

Lazio Ragion,
Managing Authoeity for
the European Social
Fund (IT)

Intercultural Institute
Timisoara (RO)

Aszcoeiate partoer:
Fundagdo Calowste
Guthenlian (PT)

Witk b9e suppont of
Del-ERAN [EE)

Y

QEC-ERAN
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I AM ROMA

ACCEPTANCE OF ABOVE CONDITIONS

|, insefname, as the legal representative of the insert name of pardneragree
to the above conditions. | also note thatin the event thatimssit name of
paitrerfails to meet the requirements of expenditure verification then imsert
naae of partner will accept responsibility for the repayment of any disallowed
expenditure.

Flease make paymentto the following account:
Bank name:

Bank address:

BIC code:

IBAN CODE:
Account holder:

Signed
Full Name

Position

Date




